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Quick Guide to Complete a MEGS+ 2012 CNP: 

Summer Food Service Program Application  

 
 

1)  Access MEGS+ at: https://mdoe.state.mi.us/megsplus/ 
 

 
 

 
2)  A Level 3 Authorized Official must initiate the application by clicking the Open 

Applications/Tasks button. 
 

 
 
 

3)  Click on your sponsor name located under the Identifier section for application 
options. 
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4)  Click on the View/Edit button to edit your current fiscal year application. 
 

 
 
**Throughout the application pages, you may notice that information from your 
previous year’s SFSP application may have rolled over.  Be sure to review and update 

any and all information in your application before you save and submit.** 
 

5)  Click on the Sponsor Information link. 
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6)  Review and update each question on the Sponsor Information page.   
 
7)  At the bottom of each page, certify that all of the above data is complete and 

correct. Click on the Save button located on the floating menu bar always at the top 
of the page. 

 
 

 
 

 
 
 

8)  Once the sponsor information is completed and saved, click on the View/Edit Menu  
 link located at the top of the Sponsor page. 

 
 

 
 

9)  To update information for each site or to add a site, click on Site Listing. 
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10) Click on the Add a Site link to add a new site, or click on an existing site’s name to 

update the site’s information. 

 

 
 

 
11)  Review and update all information for each active site.  Be sure to save prior to 

moving on to additional sites. 

 
 

 
 
 

12)  Once all the site information has been completed click on the View/Edit Menu link  
 located on the top of the Site Information page. 
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13)  Scroll to Program Forms section and complete each required form. 
 

 
 
 
14)  To submit your application, click on Change Status in the Quick Links menu bar at 

the top of the page. 
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15)  Click the Submitted button. 
 

 
 
16)   If your application has errors, you will be required to fix them at this point prior to 

your application being submitted.  This may require you to make changes in more 
than one place.  If this is the case, use your View/Edit menu to identify, access, 

and fix errors. 

 
17) Once all of your errors have been corrected (if applicable), repeat steps 14 and 15. 

 
18) Follow the prompts to completion.  You may utilize ‘Management Tools’ from the 

Appication Menu or the Quick Links menu bar to track the status history of your 
application as welll as various administrative tasks. 
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Amendments and Modifications 

 

1) In order to initiate any modifications or amendments to the application, you must 
first go to ‘Change Status’ and click on “View Status Options.” 

 

 
 
2) Click on the status you wish to initiate to the application.  Possible status may include: 

a. Modifications in Progress 

b. Amendment in Progress 

 
3) Initiating a status change will bring you to the View/Edit Menu.  Make the required 

modification or desired amendment.  Be sure to save each page as necessary. 

 
4) If making an amendment, you will be required to complete an Amendment 

Justification in order to provide a detailed description of the change that you are 

making to the application.  This justification is required in order to re-submit your 
application. 
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5) Once your changes have been made and Amendment Justification has been 

completed (if applicable), your application is now ready to re-submit.   

 
6) To submit your application, click on Change Status in the Quick Links menu bar at 

the top of the page. 

 
 

7) Click the Submitted button.  The available status may also read: 
a. Modifications Submitted 

b. Amendment Submitted 
 

 
 

 
8)    If your application has errors, you will be required to fix them at this point prior to 

your application being submitted.  This may require you to make changes in more 

than one place.  If this is the case, use your View/Edit menu to identify, access, 
and fix errors. 

 
9) Once all of your errors have been corrected (if applicable), repeat steps 6 and 7. 
 
 
 

 


